Trinity Library Selection Policy 
Objectives of the Library

· The main objective of our selection procedure is to provide students with a wide range of materials, on all levels of difficulty, with diversity of appeal, and allowing for the presentation of many different points of view. 

· The objective of the library is to make available to faculty and students a collection of materials that will enrich and support the curriculum, as well as support student’s interest in outside reading materials. This includes:

· meeting individual learning needs, abilities, styles, and topics of interest; 

· providing background materials to supplement classroom instruction; 

· providing a broad range of materials on controversial issues to help students develop critical analytical skills.

· We recognize that the Trinity Library serves Kindergarten through 8th grade students and provides appropriate materials for all of them.

Responsibility for Selection

· Trinity’s administration shall delegate to the Librarian the responsibility for the selection of all library materials. 

Criteria

The following criteria will be used for selecting materials: 

1. Library resources shall be appropriate for the subject area and for the age, emotional development, ability level, learning styles, and social development of the students for whom the materials are selected. 

2. Library resources shall be designed to help students gain an awareness of our pluralistic society. 

3. Library resources shall be designed to motivate students and staff to examine their own duties, responsibilities, rights, and privileges as participating citizens in our society, and to make informed judgments in their daily lives. 

4. Library resources shall be selected for their strengths rather than rejected for their weaknesses. 

5. The selection of library resources on controversial issues will be directed toward maintaining a diverse collection representing various views. 

6. Library resources shall clarify historical and contemporary forces by presenting and analyzing tension and conflict objectively, as well as placing emphasis on recognizing and understanding social and economic problems. 

The following kinds of material should be selected for the library:
1. Materials integral to the instructional program. 

2. Materials appropriate for the reading level and understanding of students in the school. 

3. Materials reflecting the interests and needs of the students and faculty served by the library. 

4. Materials warranting inclusion in the collection because of their literary and/or artistic value and merit. 

5. Materials presenting information with the greatest degree of accuracy and clarity possible. 

6. Materials representing a fair and unbiased presentation of information. In controversial areas, the librarian should select materials representing as many shades of opinion as possible, in order that varying viewpoints are available to students. 

Selection Procedures

1. In selecting library resources, the librarian will evaluate available resources and curriculum needs and will consult reputable, professionally prepared aids to selection, and other appropriate sources. 

2. Reviews of proposed acquisitions will be sought in the literature of reputable professional organizations and other reviewing sources recognized for their objectivity and wide experience. 

3. Recommendations for purchase involve teachers and students, as appropriate. 

4. Gift materials shall be judged by the selection criteria and shall be accepted or rejected by those criteria. 

5. Selection is an ongoing process that includes removing materials no longer appropriate and replacing lost and worn materials still of educational value. 

Policies on Controversial Materials

The selection of library acquisitions on controversial issues shall endeavor to maintain a balanced collection representing various views. Library resources shall meet standards of quality in factual content and presentation. Library materials shall be chosen to clarify historical and contemporary forces by presenting and analyzing conflict objectively, placing emphasis on recognizing and understanding social and economic problems. 

The Trinity administration subscribes in principle to the statements of policy on library philosophy as expressed in the American Library Association’s Library Bill of Rights, a copy of which is appended to and made a part of this policy. 

Reconsideration

Statement of Policy 

Any member of the school community may formally challenge library resources on the basis of appropriateness. This procedure is for the purpose of considering the opinions of those persons in the school and the community who are not directly involved in the selection process.
 
Request for Reconsideration 

If the school receives a complaint regarding a library resource the school shall try to resolve the issue informally. 

1. The librarian shall explain to the questioner the school’s selection procedure and criteria. 

2. The appropriate school head shall explain the particular place the questioned resource occupies in the library program, its intended usefulness, and additional information regarding its use, or refer the party to someone who can identify and explain the use of the resource. 

3. If the questioner wishes to file a formal challenge, he or she should request a meeting with the Head of School. The Head of School will make a decision based on the Criteria in the Selection Policy and supported by the following Guiding Principles. 
Guiding Principles of Reconsidered Materials 

· Any member of the school community may raise objection to library resources. 
· No parent has the right to determine reading, viewing, or listening materials for students other than his or her own children. 

· Trinity Episcopal School’s administration supports the Library Bill of Rights, adopted by the American Library Association. (A copy of the Library Bill of Rights is attached to this policy.) When library resources are challenged, the principles of the freedom to read/listen/view must be defended as well. 

· Access to challenged material shall not be restricted during the reconsideration process. 

· The major criterion for the final decision is the appropriateness of the material for its intended use. 

Library Bill of Rights
The American Library Association affirms that all libraries are forums for information and ideas, and that the following basic policies should guide their services.

I. Books and other library resources should be provided for the interest, information, and enlightenment of all people of the community the library serves. Materials should not be excluded because of the origin, background, or views of those contributing to their creation.

II. Libraries should provide materials and information presenting all points of view on current and historical issues. Materials should not be proscribed or removed because of partisan or doctrinal disapproval.

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide information and enlightenment.

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment of free expression and free access to ideas.

V. A person’s right to use a library should not be denied or abridged because of origin, age, background, or views.

VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve should make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals or groups requesting their use.



Adopted June 18, 1948, by the ALA Council; amended February 2, 1961; amended June 28, 1967; amended January 23, 1980; inclusion of “age” reaffirmed January 24, 1996.

